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ELRC ANNUAL REGISTRATION FEES

PROVIDER’S LOCATION NAME: ___________________________ PROVIDER ID#:____________________
NT 
1. [bookmark: _GoBack]Effective January 1, 2023, Early Learning Resource Centers (ELRCs) will begin paying a registration fee to DHS certified child care providers for all CCW children at the time of their initial enrollment.  Registration fees for newly enrolled children will automatically be added to the provider invoice for the service period in which the enrollment was effective.  No further action will be required.  Effective January 1, 2023, providers cannot charge CCW families registration fees or the difference between what the ELRC pays for a registration fee and what the provider charges private pay families for a registration fee.

2. If a provider charges families an annual registration fee, the ELRCs will pay this fee as long as the provider submits verification of the charge.  The ELRC will not pay other types of fees charged by providers such as wait list fees, field trips fees, art project fees, etc.  Verification may include a family handbook or family contract that states private pay families must pay a registration fee every year.  

3. In order to ensure timely payment of the annual registration fees, please complete the information below documenting the CCW children for which annual registration fees should be applied for the current service month.

Email the completed form back to your Provider Specialist by the 25th of the month so that the annual registration fees can be applied to your upcoming invoice.  
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